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FEARDHL AN School rules

% B D #45 % %) Time Schedule of Classes

5 —%F Morning classes 5% — &R Afternoon classes
(FRTZ—R) (F18-a2—X)

% 1 BFFR 9:00~9:45 % 1 PR 13:00~13:45
1st period 1st period

% 2 Br PR 9:45~10:30 % 2 Br PR 13:45~14:30
2nd period 2nd period

% 3 BF IR 10:40~11:25 % 3 B PR 14:40~15:25
3rd period 3rd period

% 4 IR 11:26~12:10 % 4 B PR 16:26~16:10
4th period 4th period

BT ZOFEZEDEE Certification of graduation

1.

REIZEOOLNEZZFHICOWTFHOFMEZT V., RELT—FTDOFMME T~
BIZHLTEZI—RET2RTET 5,

Principal assesses students learning for each term and certifies course completion if he/she has
received a certain level of evaluation comprehensively.

BETEHUABZFEBEORBREN, ARDEDLI-—ZABEDEZEZ YT 5,
The requirements for completion are to get good scholastic performance and to reach the goal of
course study.

REIZ.AROHEOBELZBETLAEICHL O FEIEEZHRSL, ARNVED
L—FDBBEERZIEEIZR LB TIEEZRITT S,

The Principal will confer graduation certificate on students who have completed the curriculum of
this school.

¥ B D4 Grading System

FHOFMI, ZFHRITONLIIRABRORR, FHREOHF IR, K FE
FEEZREE R (DT mE T 4,

Students will be evaluated on the five-grade system, based on their test scores, attendances, and
performances during classes.

RO FBOFMOIBE B YFMEEIROLEN L ANLDETEZESR.FIETE
WY s, Wwh, HERIZ8E%M EIZIRE,
Categories and the criteria for evaluation of the elementary level is as follows. A-D may be
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considered passing. F is a failing grade. Attendance should be above 85%.

BB TXFINERITEI BRI IS
Categories: "Letters” "Vocabulary” "Grammar” "reading” "Listening” "Speaking”

T EX
A 100~90
B 90 Ki#%~80
C 80 Ri#~T0
D 70 Ri#~60
F 60 K

Criteria of evaluation:
A 100 ™ 90

B under 90 " 80

C Under 80 ~ 70

D Under 70 ~60

F Under 60

=70, @ IoF ML, &R ELIITERYT S,
"Speaking” will be assessed with Pass / Fail grading system.

3. WMFMDOFYDFMOIBBYFMEAELIRDODYEI YL ANLDETEZEHR, FIIT
ERYT L, W, HAERIZEEB K LIZIRE,
Categories and the criteria for evaluation of the elementary to Intermediate level is as follows. A-
D may be considered passing. F is a failing grade Attendance should be above 85%.

BB TXFITERITEITHBITRAE I TEXIT2E)
Categories: "Letters” "Vocabulary” "Grammar” "reading” "Listening” "Speaking”

S S
A 100~90
B 90 & i#~80
C 80 ki#~"70
D 70 &k i#~60
F 60 ki

Criteria of evaluation:
A 100 ™ 90

B under 90 ~ 80

C Under 80 ~ 70

D Under 70 ~60
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F Under 60

1L T 1o mid, e LI TERYT S,
"Speaking” will be assessed with Pass / Fail grading system.

PR - 18 % Leave of absence / Return from a leave of absence

FANKRRZOMECLZELWFHICL-TC 10BR ERFLLICTZHEIL, 2
DEBEEZIMMFORMEZERL-ARFEIZ, ZHEFLBELEHZAZC FHEL,
REDFTL2Z T RITNILLL,

Students who must leave school for more than 10 days due fo unavoidable reasons; sickness or
other reasons are required to get approval for leave of absence from the principal. Fill out reasons
and duration of leave on the application of leave and submit it together with the medical certificate
and other necessary documents.

WRFLEBNMEF LIV T L5 E6E REICZOEZRBITH T REDFTL2E UL
FITLIYINTES,

If a student is returning from leave of absence, you must first contact the principal for permission
to return to school. If given, you can return to school.

& #A KB School closing

BEIRBIZFMAT D 2—)LD@Y)r§ 2,
Each vacation will be followed school annual schedule.

iR % Dropping out

M ORF CRFITLHL, 20FdarE@RICEIT. REOFT 2 ITwTNILLS
T\,

Students who would like to withdraw from the school must submit the application with reasons and
obtain the approval from the principal.

B R A% Disciplinary action

FEN, AROFZRZDMERFZDEDLBRANZTFNT . ZORGIZELHIT B0
HorrEZ I REIZEZFEICRHLTUERRL S ZITIZENTES,

The principal can take disciplinary action when students do not follow the school rules or violate
the students’ dufties.

B DL, INE, BF RVRFDOIEYT L,
Disciplinary action can be divided info three conditions including warning, suspension, and expulsion.
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8. RITAMBRF|L, ROBZFTOWTNNIZZE TLFEICHLUT DL, :BFLAE
e, FEIFRELZT S,
School can expel students who fall into any of the followings. Students must go back to home
country after expulsion from the school.

D ETTFRTREDRALNTWADLNLE, BEILLEE
Students who are not well-behaved and considered having no will to correct their attitudes, who
committed a crime.

@ FHHEFTREDRANLNLWADLNLE
Students whose academic performances are poor and who are considered being unable fo complete
their studies.

Q@ EHLEBL(HENTRLE

Students who are often absent from the class without legitimate reason.

@ FROKFLZILL, ZOMEFEY L CERPIZRLEE
Students who disrupt order of school and do not behave appropriately.

& AR AT & AN Paying tuitions

LR ESRRIEEECOBIM P, HEOR BIIOHHLT | REREFTED
B ETIMANLTTRIE SN
While students are enrolled, tuition must be paid by the due date irrespective of whether they are
in attendance.

2. FEOEEMIFFFMOMBNLITEIN, BERSICL-TNENEN T,
ZOME DOZEROIRE, HLWILRRIIITHLVWEDET 2,
Tuition is calculated from the first day of term that students applied to. No tuition waiver or no
carry forward of tuition is allowed when student enrollment is postponed for personal reasons.

% 4 AR AT & 3 AN Arrearage of 1uitions

FAEN, EFLIEELL N, Fﬁi%%‘;ﬁﬁ%@“ 12, ERLZTFIA LML, 2D
BRICBWTEMAND RRAZP L WEH ST, REIZEZFEICHLUREBRSZITIZY
WTx5,

Principal can expel students from the school if student fails to complete the prescribed formalities
without proper reasons, fails to pay the tuition for more than 1 semester and has no expectation to
pay tuition thereafter.

FEMNT S DIREZE Refund policy
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TTCIMANINEFEMT L, REIYLGRELL W, 2L FRILFFNHL5E
IZIRD), TR EREGRTFINEATEREETILHENDH 5,

All fees cannot be refunded. However, when there is any special circumstance, we will accept refund
based on “Refund Policy ™.

¥ % 3F Student ID

NFEICFEFELRIT T4, COF LR, EFHAM T, £ROF D L2EATLEDT
HY), wIZHEFLCNRITNILILLLW,

The student ID will be issued when student enters the school. Students must always carry it as an
official evidence of student status.

B RIR - SF & m )\ Hedlth insurance enrollment

EEERIEFIZALCOEHEIZoVWUL, BREERR - F&I2hAXLLTEILLR
Wy
Student who has residence status as “Student” must enroll the national health insurance of Japan.

&3] Bereavement leave

SFIOHEMIL, ROYBWT L, 270, FHENEIMNWEEEL, ( YNOIMY T4,
A student can take bereavement leave as follows. When students’ relatives live overseas, students can
take them as long as wrote in parentheses.

W #H. 2% Parents, Sblings 6B (14 8) 6days(14days)

#B X & Grandparents 3B (108) 3days (10days)
ZDMD % Other relatives 1B (78)  1day(7days)

— B )7 E - A ZFIRAT Travel overseas

REDOHAL( —FRE, BARENSNDRITZT LTIV, KEARBRIXIMNC
—ERE, B RE I NDRITIZZAZD L\,

L EEREENHLGEIL. MEORIMICL)RDOLZYNH S,
EARBRFIC—FFRE, BRENANORITEZHLTLHIL, FaTICBEMBEL, BT
HERBT L, FA2G L MEHEZTH BALLTTLLL W,

Students cannot travel outside of Japan and visit their countries temporarily without the principal’s
permission. Students can fravel overseas and go back to their countries only during the vacations.
However, in case there are urgent and serious reasons, principal would approve traveling outside of
Japan.

Students who would like to fravel overseas or go back to their countries temporarily must talk to school
staff and need fo submit the application. They must get approval before buying airplane ticket.



